MINUTES OF THE BOARD OF &' ""ERVISORS
OF SAN BERNARDINO COUNTY, _ALIFORNIA

. BCD;
Inc. Cities-Redlands: MAY 1, 1989
Agree. 89-236

FROM:  THOMAS R. LAURIN, Director
Department of Economic and Community Development

SUBJECT: AGREEMENT WITH UNITED WAY OF REDLANDS AREA, INC.

RECOMMENDATION: Approve agreement with United Way of Redlands Area,
Inc., in the amount of $22,179 to implement the East Valley Information
and Referral Service for the Help On Call Program.

BACKGROUND INFORMATION: On May 11, 1988, the Board of Supervisors approved
funding of the East Valley Information and Referral Service (Help On
Call Program) as part of the 1988-89 Community Development Block Grant
(CDBG) Funding Plan. This agreement contains the terms and conditions
necessary to insure compliance with Federal regqulations for the CDBG
program. The agreement 1is for twelve months and will provide case
management assistance to low-and moderate-income residents of the
communities of Redlands, Yucaipa, Mentone, East Highland, Loma Linda,
Bryn Mawr, Oak Glen and Forest Falls.

REASON FOR RECOMMENDATION: Board of Supervisors' approval of pUb]ic
service contracts is required.

REVIEW BY OTHER DEPARTMENTS: County Counsel 3/30/89 (Paul St.John);
Risk Management 4/19/89 (Kathy Brill).

FINANCIAL DATA: This agreement obligates $22,179 of CDBG funds and has
no effect on the County General Fund.

PRESENTER: Thomas R. Laurin
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County Departrment Contract Number
Economic and Community Development 89-236
County Departmaent Contract Representative Contractor's License Number

RW "‘ff’z,;, COUNTY OF SAN BERNARDINO

7% Thomas R. Laurin, Director Pr.Ext. 4594
"_“, Budget Unit No. Sub-Object No. Fund No. Job No. Amount of Contract
>~ CONTRACT TRANSMITTAL
%m%\ 020 2230 155 111-144271$22,179.00

Project Nama: {f contract ha; morg than one payment or receip?,
Redlands United Way ~E.Valley ovmens Ectmorer . N/A
Information & Refferal SVS. | sgoroximate Amount Each. N/ A

Contractor: United Way of Redlands Area, 1inc.

Birth Date Federal ID No. or Social Security No. 95-1716789

Contractor’s Representative: Mr. Robert Baldwin, Executive Director

Address: 223 Cajon Street, Suite A, Redlands, CA 92373 Phone_(?lé) 793-2837

Nature of Contract:  (Briefly describe the general terms of the contract.)

This Agreement provides for the disbursement of $22,179 in Community Development Block
Grant funds to be utilized in providing the East Valley Information and Referral Service
(Help On Call) for low-and moderate-income residents of Redlands, Yucaipa, Mentone,
Calimesa, East Highland, Loma Linda, Bryn Mawr, Oak Glen and Forest Falls.

[Attach this transmittal to all contracts not prepared on the “Standard Contract” form.)

Revisewed as to Affirmative Action Reviswed for Processing

> »
Agency Administrator/CAQ

Date Date




CONTRACT

This Agreement is made and entered into this MAY 01 1989 day of

, 19 , by and between the County of San Bernardino,

hereinafter referred to as "COUNTY", the City of Redlands, hereinafter referred

to as "CITY", and United Way of Redlands Area, Inc., a non-profit organization,
hereinafter referred to as "OPERATING AGENCY".

WITNESSETH

WHEREAS, OOUNTY has entered into a contract with the United States of
America through its Department of Housing and Urban Development (HUD) to execute
the COUNTY’S Community Development Block Grant (CDBG) Program under the Housing
and Community Development Act of 1974, as amended, hereinafter referred to as the
"ACT"; and,

WHEREAS, the San Bernardino County Department of Economic and Community
Development hereinafter referred to as "ECD", is authorized to act on behalf of
the County in administering the County’s CDBG program; and,

WHEREAS, CQOUNTY and CITY have an interest in providing necessary services to
and enhancement of the quality of life of its citizens; and,

WHEREAS, OPERATING AGENCY desires to participate in COUNTY’S CDBG program
and is qualified by reason of experience, preparation, organization, staffing,
and facilities to provide an East Valley Information and Referral Service (Help
on Call) program for the benefit of low-and moderate-income families; and,

WHEREAS, OOUNTY and CITY recognize the public benefit in providing such a
program to low and moderate income persons;

NOW THEREFORE, in consideration of the mutual covenants herein set forth and
the mutual benefits to be derived therefrom, the parties agree as follows:

1. SOOPE_OF SERVICES.

OPERATING AGENCY shall provide assistance to low-and moderate-income walk-in
and call-in clients to meet health and human care service needs through case
management on an individual basis, develop a computer based information
system which will identify and match said client needs with service
providers, identify duplicative and excess services, and indicate the need
for new programs and services as set forth in the project description,
Exhibit 1 of 5 to this Agreement, a copy of which is attached hereto ard
incorporated herein by this reference.



TIME OF PERFORMANCE.

Said services of OPERATING AGENCY are to commence April 1, 1989 and shall be
completed no later than March 31, 1990.

COMPENSATTION AND METHOD OF PAYMENT.

For performance of such services, OPERATING AGENCY will be paid an amount of
money not to exceed Twenty Two Thousand One Hundred Seventy Nine
($22,179.00) dollars. Said payment shall constitute full and complete
compensation for OPERATING AGENCY’S services under this Agreement. Said
compensation will be paid by CITY out of CDBG funds received from the
Federal Govermment through the COUNTY under the provisions of the ACT. For
the purpose of this agreement, CITY shall disburse compensation and monitor
OPERATING AGENCY’S performance in satisfying the scope of work obligations
under the temms of this Contract.

Disbursement of payments to OPERATING AGENCY shall be made by monthly
reimbursements, contingent upon CITY receipt of a monthly sumary statement
for all previous months’ expenditures which conform to the Budget Summary,
attached hereto as Contract Exhibit(s) 2 of 5. Monthly expenditure reports
shall be documented with "Audit Ready" supportive evidence of each
expenditure and proof of payment, in accordance with HUD regulations.
Reimbursement shall be limited to the total of approved properly documented
experditures.

OPERATING AGENCY must submit said monthly expenditure reports by the Sth
calendar day of every calendar month regardless of expenditure amount.
After receipt by CITY of each properly documented expenditure, CITY will
draw a warrant in favor of OPERATING AGENCY for approved expenditure amount.
CITY will, inturn, submit requests for reimbursement to COUNTY. All
requests for reimbursement shall be supported by proper documentation of
expenditures for service rendered, and shall not be accepted by COUNTY
unless so supported.

BUDGET SECTION.

No more than the amounts specified in the Budget Summary, attached hereto as
Contract Exhibit 2 of 5, may be spent for the separate cost categories
specified in the Budget Summary without prior written approval of CITY and
COUNTY. Contract Exhibits 3 of 5 and 4 of 5, Budget Justification Parts I
and II, respectively, explain the basis of valuation for each cost category

shown on the Budget Summary.
USE OF FUNDS.

Funds allocated pursuant to this Contract shall be used exclusively for
costs included in OPERATING AGENCY’S program budget. Contract funds shall
not be used as security or to guarantee payments for any non-program
obligations, nor as loans for non-program activities.



BUDGET MODIFICATIONS.

QOUNTY Department of Economic and Community Development Director or his
designee may grant budget modifications to this Contract for the movement of
funds within the budget categories identified in Budget Section, Exhibit 2
of 5, when such modifications:

a. Do not exceed $10,000 per budget cost category;

b. Are specifically requested by OPERATING AGENCY;

C. Do not alter the amount of compensation with this Contract;

d. Will not change the project goals or scope of services;

e, Are in the best interests of COUNTY, CITY, and OPERATING AGENCY in
performing the scope of services under this Contract: and

f. Related to salaries, are in accordance with applicable salary
ordinances or laws.

CHANGES IN GRANT ATIOCATION.

COUNTY reserves the right to reduce the grant allocation when COUNTY’S
fiscal monitoring indicates that OPERATING AGENCY’S rate of expenditure will
result in unspent funds at the end of the program year. Charges in the
grant allocation will be done after consultation with CITY and OPERATING
AGENCY. Such changes shall be incorporated into this Contract by written
amendments.

REVENUE DISCIOSURE REQUIREMENT.

By its execution of this Contract, OPERATING AGENCY certifies that it has
previously filed with the CITY and County Department of Economic and
Community Development, a written statement listing all reverue received, or
expected to be received, by OPERATING AGENCY from Federal, State, City or
County sources, or other goverrmental or private agencies, and applied or
expected to offset in whole or in part any of the costs incurred by
OPERATING AGENCY in conducting current or prospective projects or business
activities, including, but not necessarily limited to, the project or
business activity which is the subject of this Contract. Such statement
shall reflect the name and a description of such project or business
activity, the dollar amount of funding provided, or to be provided, by each
and every agency to each such project or business activity, and the full
name and address of each such agency. During the term of this Contract,
OPERATING AGENCY shall prepare and file a similar written statement each
time it receives funding from any agency which is in addition to that
revenue disclosed in OPERATING AGENCY’S initial revenue disclosure statement
hereunder. Such statement shall be filed with the CITY and County
Department of Economic and Community Development within fifteen (15)
calendar days following receipt of such additional funding. OPERATING
AGENCY shall make available for inspection and audit to COUNTY’S
representatives, upon request, at any time during the duration of this
Contract and during a period of five (5) years thereafter, all of its books
and records relating to the operation by it of each project or business
activity which is funded in whole or in part with governmental monies,
whether or not such monies are received through COUNTY. All such books and



10.

records shall be maintained by OPERATING AGENCY at a location in San
Bernardino County. Failure of OPERATING AGENCY to comply with the
requirements of this section of the Contract shall constitute a material
breach of contract upon which COUNTY may cancel, terminate, or suspend this
Contract.

JOINT FUNDING

For programs in which there are sources of funds in addition to HUD CDBG
funds, OPERATING AGENCY shall provide proof of such funding. OOUNTY and
CITY shall not pay for any services provided by OPERATING AGENCY which are
funded by other sources. All restrictions and/or requirements provided in
this Contract relative to accounting, budgeting, and reporting apply to the
total program regardless of funding sources.

INDEMNIFICATION AND INSURANCE REQUIREMENTS.

OPERATING AGENCY agrees to indemnify, defend and hold harmless COUNTY, and
CITY, their authorized agents, officer, volunteers and employees against any
and all claims whatsoever arising from OPERATING AGENCY’S negligent acts or
omissions and for any costs or expenses incurred by COUNTY, CITY, and
OPERATING AGENCY on account of any claim therefore. In order to accomplish
the indemnification herein provided for, but without 1limiting the
indemnification, OPERATING AGENCY shall secure and maintain throughout the
terms of the Contract the following types of insurance with limits as shown:

- Workers’ Compensation - A program of worker’s compensation insurance or
a State-approved Self Insurance Program in an amount and form to meet
all applicable requirements of the Ilabor Code of the State of
California, including Employer’s Liability with $250,000 limits,
covering all persons providing services on behalf of OPERATING AGENCY
and all risks to such persons under this Contract.

OPERATING AGENCY shall require the carriers of this coverage to waive
all rights of subrogation against COUNTY and CITY, their officers,
volunteers, employees, contractors and subcontractors.

- Comprehensive General and Automobile Liability Insurance - This
coverage to include contractual coverage and automobile liability
coverage for owned, hired, and non-owned vehicles. The policy shall
have combined single limits for bodily injury and property damage of
not less than one million dollars ($1,000,000).

OPERATING AGENCY shall furnish certificates of insurance and certified
copies of all policies and endorsements to ECD evidencing the insurance
coverage above required prior to the commencement of performance of services
hereunder, which certificates shall provide that such insurance shall not be
terminated or expire without thirty (30) days written notice to ECD ard
CITY, and shall maintain such insurance from the time OPERATING AGENCY
commences performance of services hereunder until the completion of such
services. The Insurance Inventory form, Attachment B, shall be used to list
these coverages and shall be submitted to COUNTY along with all
certificates, policies and endorsements.
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All policies with respect to the insurance coverage required above, except
for the Workers’ Compensation Insurance coverage, shall contain additional
endorsements naming ECD and COUNTY, and CITY and their employees, agents,
volunteers and officers as additional named insured with respect to
liabilities arising out of the performance of services hereunder.

OPERATING AGENCY shall require the carriers of the above required coverages

to waive all rights of subrogation against COUNTY, CITY, their officers,

volunteers, employees, contractors and subcontractors.

All policies required above are to be primary and non-contributing with any
insurance or self-insurance programs carried or administered by COUNTY or
CITY.

PROGRAM INCOME

Program income represents gross income earned by OPERATING AGENCY as a
result of the activity funded under the terms of this Contract. Such
earnings shall be used first for eligible program activities, and credited
towards the subsequent advancement, or shall be remitted to COUNTY.

FISCAL LIMITATIONS.

The United States of America through HUD may in the future place
programmatic or fiscal limitation(s) on CDBG funds not presently
ant101pated Accordingly, COUNTY reserves the right to revise this Contract
in order to take account of actions affecting HUD program funding. In the
event of funding reduction, COUNTY may reduce the budget of this Contract as
a whole or as to cost category, may limit the rate of OPERATING AGENCY’S
authority to commit and spend funds, or may restrict OPERATING AGENCY’S use
of both its uncommitted and its unspent funds. Where HUD has directed or
requested COUNTY to implement a reduction in funding, in whole or as to cost
category, with respect to funding for this Contract, COUNTY Department of
Economic and Community Develognent may act for COUNTY in implementing and
effecting such a reduction and in revising the Contract for such purpose,
Where OOUNTY had reasonable grounds to question the fiscal accountability,
financial soundness, or compliance with this Contract of OPERATING AGENCY,
COUNTY may act to suspend the operation of this Contract for up to sixty
(60) days upon three (3) days notice to OPERATING AGENCY of his intention to
so act, pending an audit or other resolution of such questions. In no
event, however, shall any revision made by COUNTY affect expenditures and
legally binding commitments made by OPERATING AGENCY before it received
notice of such revision, provided that such amounts have been committed in
good faith and are otherwise allowable and that such commitments are
consistent with HUD cash withdrawal guidelines.

NONEXPENDABIE PROPERTY.

A record shall be maintained for each item of nonexpendable property acquired
for this program with HUD CDBG funds. This record shall be provided to CITY
and COUNTY upon request. Nonexpendable property shall include tangible
personal property, including but not limited to office equipment, and real
property and any interest in such real property, including any mortgage or
other encumbrance of real property as well as any funds derived from the
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sale or. disposal of nonexpendable property. Any utilization of funds
derived from the sale or disposition of nonexpendable property must have
prior approval of COUNTY and property must have prior approval of COUNTY and
otherwise camply with all applicable laws and regulations. - Upon temmination
of this Contract, OOUNTY reserves the right to determine the final
disposition of said nonexpendable property acquired for -this program with
HUD CDBG funds, including funds derived therefrom. Said disposition may
include COUNTY taking possession and title of said nonexpendable property.
Nonexpendable personal property means tangible personal property having a
useful life of more than one (1) year and an acquisition cost of $300 or
more per unit.

EXPENDABLE PERSONAL, PROPERTY

Expendable personal property refers to all tangible personal property other
than - nonexpendable -personal property. All purchased expendable personal
property with a unit value of $300 or more per unit must have the prior
written approval of the OOUNTY Department of Economic and Community
Development Director, or his designee.

PURCHASE OR IEASEF OF NON-EXPENDABIF PROPERTY OR EQUIPMENT.

Upon- approval by COUNTY, OPERATING AGENCY shall obtain three documented bids
prior to purchasing or leasing any nonexpendable personal property or
equipment over $300 in unit value and having a life expectancy of more than
one (1) year shall be properly identified and inventoried and shall be
charged ‘at its actual price deducting all cash discounts, rebates, and
allowances received by OPERATING AGENCY. This inventory shall be provided
to COUNTY upon request.

ACOUTISTITION OF SUPPLIES AND EOQUIPMENT.

OPERATING AGENCY may purchase from a related agency/organization only if:
(a) prior authorization is obtained in writing from COUNTY, (b) charges do
not exceed the authorized amount and minimum written specifications are met,
(c) a commmnity related benefit is derived from such OPERATING AGENCY
related acguisition, and (d) no conflict of interest for private gain
accrues to OPERATING AGENCY or its employees, agents or officers.

COUNTY reserves the right to disallow any purchase from any vendor of
supplies, equipment, nonexpendable property or expendable property which is
purchased in whole or in part with funds provided by this Contract.
OPERATING AGENCY may seek prior approval of COUNTY for any such
expenditures, and prior approval which is granted shall be binding on COUNTY
unless such expenditure violates federal law or regulations or is disallowed
by HUD.

PURCHASE AND INVOICE DEADLINES.

Purchase of equipment or property must be completed before the last three
(3) months of the initial performance period and all equipment bills are to
be paid before the last two (2) months of this pericd. No expendable or
nonexpendable property or equipment is to be purchased during the final
three (3) months of the initial performance period. OPERATING AGENCY must
complete all purchases of supplies before the last two (2) months of the
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initial performance period and pay all supply bills before the final month
of the initial performance period. Invoices for all obligations incurred
under this Contract must be submitted to COUNTY’S Department of Economic and
Community Development Fiscal Division within sixty (60) days after the
initial performance period termination date or they may not be honored.
Exceptions to the preceding limitations require prior written approval by
QOUNTY Department of Economic and Community Development.

TRAVEL, AND CONFERENCE RESTRICTIONS

OPERATING AGENCY certifies and agrees that travel and conference expenses
for persons other than employees of OPERATING AGENCY, will not be paid by
funds provided through this Contract. No travel expenses for out-of-state
travel shall be included in this Contract unless specifically listed in the
Budget Summary, which is attached and incorporated herein. OPERATING AGENCY
further agrees that any travel expense incurred by OPERATING AGENCY which is
not listed in the Budget Swumary shall not be paid by funds provided through
this Contract unless prior written approval of the Director of COUNTY
Department of Economic and Community Development has been obtained.

USE_OF FUNDS FOR ENTERTATNMENT OR GIFTS.

OPERATING AGENCY certifies and agrees that it will not use funds promded
through this Contract to pay for entertaimment or gifts.

MONITORING.

COUNTY ECD Director or his de319nee and CITY will conduct periodic program
monitoring reviews. These reviews will focus on the extent to which the
planned program has been implemented and measurable goals achieved,
effectiveness of program management, and impact of the program. Authorized
representatives of COUNTY, CITY and HUD shall have the right of access to
all activities and facilities operated by OPERATING AGENCY under this
Contract. Facilities include all files, records, and other documents
related to the performance of this Contract.

Activities include attendance at staff, board of directors, advisory
committee and advisory board meetings and observation of on-going program
functions. OPERATING AGENCY will permit on-site inspection by CITY, COUNTY,
and HUD representatives, and ensure that its employees and board members
furnish such information, as in the judgement of CITY, COUNTY and HUD
representatives, may be relevant to the question of compliance with
contractual conditions and HUD directives, or the effectiveness, legality,
and achievements of the program.

BENEFTCIARY CUATIFICATION.

OPERATING AGENCY agrees to regulate the beneficiaries of the East Valley
Information and Referral Service program identified in Section 1, Scope of
Service, above, so that at least 51% of the clients served utlllze the U.S.
Department of Housing and Urban Development (HUD) Section 8 (of the United
States Housing Act of 1937). Income Limits for the Riverside-San Bernardino
MMSA, as the maximum family income defining low-and moderate- income
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said current applicable HUD Section § Income Limits for each Year of the
Contract term identified in Section 2, Time of Performance.  OPERATING
AGENCY shall document the household income of clients using an "Income
Qualification Statement", Attachment A, for each client served. OPERATING
AGENCY shall retain these forms for three years after conclusion of this

PROGRAM REPORTING.

OPERATING AGENCY agrees to prepare and submit financial, program progress,
evaluations, and other reports as required by HUD or counTy directives.
OPERATING AGENCY shall maintain such property, personnel, financial and
otherrecordsandaoccmntsasare oonsiderednecessarybmeDorOO(ml’yto
assure proper accounting for all Contract funds. All OPERATING AGENCY
records, with the exception of confidential client information, shall be

AUDITS.

inspection to any and all books, documents papers, records, property, and
premises of OPERATING AGENCY. OPERATING AGENCY’S staff will Cooperate fully
with authorizeq auditors when they conduct audits and examipations of
OPERATING  AGENCY’S program. If  indications of misappropriation or
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AFFIRMATIVE ACTION.

OPERATING AGENCY shall make every effort to ensure that all projects funded
wholly or in part by HUD CDBG funds shall provide equal employment and
career advancement opportunities for minorities and women. In addition,
OPERATING AGENCY shall make every effort to employ residents of the area and
shall keep a record of the positions that have been created directly or as a
result of this program.

DISCRTMINATION.

No person shall, on the grounds of race, sex, creed, color, religion, or
national origin, be excluded from participating in, be refused the benefits
of, or other wise be subjected to discrimination in any activities,
programs, or employment supported by this Contract.

RELIGIOUS PROSEINTIZING OR POLITICAI, ACTIVITIES.

OPERATING AGENCY agrees that it will not perform or permit any religious
proselytizing or political activities in connection with the performance of
this Contract. Funds under this Contract will be used exclusively for
performance of the work required under this Contract and no funds made
available under this Contract shall be used to promcte any religious or
political activities.

CONFLICT OF INTEREST.

OPERATING AGENCY, its agents and employees shall comply with all applicable
Federal, State and COUNTY laws and regulations governing conflict of
interest. To this end, OPERATING AGENCY will make available to its agents
and employees copies of all applicable Federal, State, and COUNTY laws and
regulations governing conflict of interest.

OPERATING AGENCY shall furnish to COUNTY, prior to execution of this
Contract, a written 1list of all current or proposed subgrantees/
subcontractors, vendors, or personal service providers, including
subsidiaries of OPERATING AGENCY. This list should be limited to those
subgrantees/subcontractors, vendors or personal service providers, including
subsidiaries of OPERATING AGENCY, which will receive $10,000 or more during
the term of the Contract. Such a list shall include the names, address,
telephone numbers, and identification of principal party(ies) and a
description of services to be provided. During the term of this Contract,
OPERATING AGENCY shall notify COUNTY in writing of any change in the list of
subgrantees/subcontractors, vendors, personal service providers or
subsidiaries of OPERATING AGENCY within fifteen (15) days of change.

HOILD HARMIFSS.

OPERATING AGENCY shall indemnify and hold the COUNTY, CITY, and their
officers, agents volunteers and employees, harmless from and against any
loss, liability, claim, or damage that may arise or result from activities
of OPERATING AGENCY, its officers, agents, volunteers and employees; and
OPERATING AGENCY shall, at its own cost, expense and risk, defend any legal
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proceedings that may be brought against County, City or their officers,
agents, and employees, on any liability, claim or demand and satisfy any
judgement that may be rendered against any of them arising or resulting from
activities of OPERATING AGENCY, its officers, agents, and employees.
OPERATING AGENCY shall assume llablllty for all and any direct expense
incurred in providing services pursuant to this Contract and shall assume
any and all responsibilities for loss or damage resulting from negligence,
injury, illness, or disease arising out of the provision of services.
OPERATING AGENCY, however, is obligated to promptly notify COUNTY and CITY
in writing the occurrence of any such loss of damage.

OPERATING AGENCY shall indemnify and hold harmless COUNTY and CITY against
any liability, claims, losses, demands, and actions incurred by COUNTY and
CITY as a result of the determination by the United States Department of
Housing and Urban Development or its successor that activities undertaken by
OPERATING AGENCY under the program or programs fail to comply with any laws,
regulations or policies applicable thereto or that any funds billed by and
disbursed to OPERATING AGENCY under the Contract were improperly expended.

ATTORNEY’S FEES.

If any action at law or in equity is brought to enforce or interpret the
provisions of this Contract, the prevailing party will be entitled to
reasonable attorney’s fees in addition to any other relief to which it may
be entitled.

COMPLIANCE WITH IAWS.

All parties agree to be bound by applicable federal, state, and local laws,
ordinances, regulations, and directives as they pertain to the performance
of this Contract. This Contract is subject to and incorporates the terms of
the Act; 24 Code of Federal Regulations, Part 570 and Part 85, Chapter V;
U.S. Office of Management and Budget Circulars A-87, A-110, and A-122.

AMENDMENTS: VARIATIONS.

This writing with attachments, embodies the whole of the Contract of the
parties hereto. There are no oral agreements not contained herein. Except
as herein provided, addition or variation of the terms of this Contract
shall not be valid unless made in the form of a written amendment to this
Contract formally approved and executed by both parties.
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NOTICES.

All notices shall be served in writing. The notices to agreeing parties
shall be sent to the following address:

County of San Bernmardino United Way of Redlands Area, Inc.
Department of Economic 555 Cajon Street, Suite B
and Community Development Redlands, CA 92373

474 West Fifth Street
San Bernardino, CA 92415-0040

City of Redlands
CDBG Administrator
30 Cajon Street
P.0O. Box 2090
Redlands, CA 92373

COUNTERPART EXECUTION.

This Contract may be executed in counterparts. When executed, each
counterpart shall be deemed an original irrespective of date of execution.
Said counterparts shall together constitute one and the same Contract.



IN WITNESS WHEREOF, the parties have caused this Contract to be executed as
of the day arnd year written above.

COUNTY OF SAN BERNARDINO CITY OF REDIANDS
ADMINISTRATOR
M é\w— 2 : @z,ué( &4&%@(
£hairman, Board of Supefvisors Mayor
Dated: MAY 01 1989 Dated: 440»2@

Approved as to Content

By: W\\\JM%
Dated: I gl &S

City Attorney ¥

UNITED WAY OF REDLANDS AREA, INC.

BYW%AM

Chairman, Board of Directors
Dated: F-E-F)

f

By:

2 LT P MEETTTNS.
Dated: ; 7{7.@/&9

SIGNED AND CERTIFIED THAT A OOFY OF
THIS DOCUMENT HAS BEEN DELIVERED TO
THE CHATRMAN OF THE BOARD

MARTHA M. SCUDDER
Clerk of the Board of Supervisors
of the County of San Bernardino

APPROVED AS TO LEGAL FORM

AlAN%?QRKS L
Dated: /))/tagﬂzbj (989

PLANNING/UWRED.AGT
3/23/89/pn




CONTRACT EXHIBIT _ 1 of 5

QUUNTY OF SAN BERNARDINO DEPARTMENT OF ECONCMIC AND OCOMMUNITY DEVEILOPMENT

Project/Activity Title: Case Number: 111-14427

FEAST VALLEY INFORMATION AND REFERRAL SERVICE (HELP ON CALL)

Name/Address of Contractor Agency: Date of Issue:
UNITED WAY OF REDLANDS AREA, INC. __X Original:
555 Cajon Street, Suite B

Redlands, CA 92373 Amendment #

PROJECT/ACTIVITY DESCRTIPTION

The East Valley Information and Referral Service (Help on Call) will connect
low-and moderate-income people in need with the services they require. The
service will respond to both walk-in and call-in clients, and will seek to
provide assistance until the client has received the full extent of available
health and human care resources to which they are entitled. Case Management, on
a limited basis, is one of the goals of this service. The information and
referral manager will attempt to meet the comprehensive, rather than the
immediate needs of low-and moderate-income clients. The service area of the East
Valley Information and Referral Service includes the communities of Redlands,
Yucaipa, Calimesa, Mentone, East Highland, Ioma Linda, Bryn Mawr, Oak Glen and
Forest Falls.

Projected service goals for walk-in and call-in clients for the first year are
sumarized below.
WAILK-IN CLIENTS
SERVICE GOALS —— YEAR 1

APR MAY JUNE JULY AUG SEPT OCT NOV DEC JAN FEB MAR

Est. Client 10 15 20 25 28 31 35 38 40 42 45 50
County
(by case)
(Unduplicated)
PHONE-IN CLIENTS
SERVICE GOALS —— YEAR 1

APR MAY JUNE JULY AUG SEPT OCT NOV DEC JAN FEB MAR

Est. Count 40 45 48 52 58 66 70 75 80 80 80 80
of phone

clients**

(by case)

(Unduplicated)

**  Clients telephoning the service will be urged to come in to the office
physically for assistance. It 1is expected that the number of phone
referrals not needing to come into the office will "max out" at about 80 per
month after 3 quarters of service. Clients presenting "global"™ difficulties
(that can not be answered simply over the phone) will be given priority
attention.



A second purpose of the East Valley Information and Referral Service will be the
establishment of a computer database which will include both client and service
provider information. The information and referral manager will keep records on
each request for assistance and assistance provided. The database will provide
information to the United Way of Redlands to assist in detemlnmg funding
priorities, identifying the need for new programs and services as well as
unnecessary duplications or excess of services. Information developed from the
database will be shared with other information and referral services in the

County <sxi—tie-Cenednl
Projected goals of the computer database development are summarized below.

UNITED WAY OF REDIANDS AREA
EAST VALLEY INFORMATION & REFERRAL SERVICE
(HELP ON CALL)

COMPUTER/DATABASE —~ SPECIFICATIONS
I. HARDWARE:

An IBM PC/AT 286 or 286-Clone will be purchased by United Way of Redlands
Area in time for the system to be on-line by April, 1989. Peripherals will
include a modem for use in communications between the Information & Referral
office and the United Way of Redlands Area office, as well as the Mt. Baldy
United Way Information & Referral service (1ocated in Ontario) and the
Riverside HelpLine office. A 40 Mb hard-disk is sufficient for maintenance
of the database. A tape backup unit and a 240 cps dot matrix printer will
also be provided.

II. SOFIWARE:

Two systems of software are currently being considered. Active Software, a
private company based in Minnesota, manufactures a software targeted
specifically for the maintenance of Information & Referral Software is
currently under review by the United Way computer search committee. United
Way, Inc., a.k.a. United Way of Los Angeles, is developmg its own
Information & Referral software that we are also reviewing. The Active
software is currently being used by United Way of San Diego County and Santa
Clara United Way. The systems are quite similar -- cost and convenience of
use will be the deciding factor. The Los Angeles software may be provided
to us free of charge if we network with their system (through Mt. Baldy
United Way in Ontario).

I1II. GOALS OF THE DATABASE:
A. A service provider index will be established from manual record
transference during the first month of service. The database will be
oriented toward category of service, rather than by agency name.

B. A client-oriented database will be established beginning in the first
month of service. Data maintained will include:

1. Age and sex information
2. Needs presented



Location of residence (by census tract). If no permanent residence
(i.e. homeless), this will also be noted.

Ethnic origin

Economic data (income level, source of income -- AFDC, employed,
etc.)

Composition of family (single-parent household, 2-parent household,
etc.)

Additional data -- miscellaneous

Reporting goals:

1.

2.

Status reports delineating frequency of needs presented will be
prepared beginning in the third month of service.

Reports will include:

a. Number of clients (by case, unduplicated).

b. Area of residence (by census tract).

c. Needs presented/frequency of needs.

d. Number of cases closed (successful completion).

e. Number of cases open (continmuing need/need not able to be met).

f. Client count indexed by family income level.

g. Participation of service providers (frequency of specific
providers meeting specific needs).

Additional informational goals (determinations beginning in 6th month):

1.

2.

3.

Determination of unmet needs/requested services not provided by
local agencies.

Determination of unnecessary duplication of services (i.e., more
than one agency providing a similar service -- "overage" of specific
service provision).

Distribution of database information to a network of local agencies
for use in their planning and operations processes.



QONTRACT EXHIBIT 2 of 5

—_

QOUNTY OF SAN BERNARDINO DEPARIMENT OF ECONCMIC AND COMMUNTITY DEVELOPMENT

Project/Activity Title: Case Number: 111-14427

EAST VALIEY INFORMATION AND REFERRAL SERVICE (HELP ON CALL)

Name/Address of Contractor Agency: Date of Issue:
UNITED WAY OF REDIANDS AREA, INC. X Original:
555 Cajon Street, Suite B

Redlands, CA 92373 Arendment #

COST CATHGORY CDBG SHARE $ OTHER SOURCES S$* TOTAL $
1) Personnel:
a) Wages 16,016 - 16,016
b) Fringe Benefits 2,943 -0 2,943
2) Consultant/Contract
Services: -0= —0= o
3) Travel: 600 -0~ 600
4) Space Rental: 600 == 600
5) Consumable Supplies: 300 -0- 300
6) Rental, Iease or
Purchase of Equipment: 1,020 1,500 2,520
7)) Insurance: -0- -0- -0=
8) Other: 700 = 700
TOTALS $22,179 $1,500 23,679

*xIf costs are to be shared by other sources of funding, including CDBG furds from
other jurisdictions, identify the source of funding, grantor/lending agency, and
cost category information.

* Cost of Information and Referral computer software to be borme by United Way of
Redlands Area. In addition, some publicity materials may be solicited from
businesses or individuals through the United Way office.

@ All insurance needs are covered by United Way of Redlands Area’s current
insurance policies.

PLANNING/UWRED. AGT
3/20/89/b33



CONTRACT EXHIBIT _ 3 of 5

QOUNTY OF SAN BERNARDINO DEPARIMENT OF ECONCMIC AND COMMUNITY DEVELOPMENT

Project/Activity Title: Case Number: 111-14427

EAST VALIEY INFORMATION AND REFERRAL SERVICE (HELP ON CALL)

Name/Address of Contractor Agency: Date of Issue:
UNITED WAY OF REDIANDS AREA, INC. X Original:
555 Cajon Street, Suite B

Redlands, CA 92373 Amendment #

BUDGET JUSTIFICATION — PART I (SERVICES/SUPPLIES)

DESCRIPTION OF ITEM(S) AND BASIS FOR VALUATION VAIUE IN $
Budget line
Item #:

#3 TRAVEL: Transportation of clients, $ 600

meetings, visits to agencies
at a cost of $50/mo.

#4 SPACE RENTAL: Family Service Association of $ 600
Redlands, 462 W. Colton Avenue,
Redlands @ $50.00/mo.

Annual phone service $ 620
#5 CONSUMER SUPPLIES: Paper, report forms, office $ 300

supplies, etc... at a cost of

$25/mo.

#6 DPURCHASE OF EQUIPMENT: IBM PA/AT 286 or 286-Clone $1,900
#7 INSURANCE: Liability (covered by United S -0-
Way policies).

#8 QTHER: Publicity - printing of flyers, $ 700

etc.

NOTE: Any budget line item(s) other than salaries and fringe benefits
should be detailed above.

PILANNING/UWRED. AGT
3/20/89/b7]



CONTRACT EXHIBIT

4 of

5

CQOUNTY OF SAN BERNARDINO DEPARIMENT OF ECONOMIC AND COMMUNITY DEVELOPMENT

Proiject/Activity Title: Case Number: 111-14427

EAST VALILEY INFORMATION AND REFERRAL SERVICE (HELP ON CALL)

Name/Address of Contractor Agency: Date of Issue:

UNITED WAY OF REDLANDS AREA, INC. __ X Original:
555 Cajon Street, Suite B

Redlands, CA 92373 Amendment #

BUDGET JUSTIFICATION — PART II (PERSONNEL)

A) WAGES:
POSITION/TITLE ACTUAL HOURLY # HOURS MONTHS TO YEARLY
RATE (SALARY) PER WEEK BE FMPIOYED COST $
Information &
Referral Manager $ 7.70 40 12 $16,016
Subtotal: $16,016
B) FRINGE BENEFITS:
TYPE OF COSTS PERCENT OF SAILARY/CAICULATTONS YEARLY CQOST S
FICA [7.511 7.51% x $16,000 $ 1,202
SDI [_.91] .90% x $16,000 144
SUL {1.30] 1.30% x $ 7,000 90
WORKMANS OOMP [1,29] 1.20% x $16,000 192
Lo il $ 1,315
Subtotal : $ 2,943
TOTAL COST OF PARTS A & B (Must be the same as Budget Line
Item #1 in Budget Summary): $18,959

PLANNING/UWRED. AGT
3/20/89/b33




CONTRACT EXHIBIT __ 5 of 5

WOFSMWDMEPWOFWCMDWMM

Proiject/Activity Title: Case Number: 111-14427

EASTVAI,IEYINFOH&ATIONANDREFERRALSERVICE (HELP ON CALL)

Name/Address of Contractor Agency: Date of Issue:
UNITED WAY OF REDLANDS AREA, INC. X oOriginal:
555 Cajon Street, Suite B

Redlands, CA 92373 Amendment #

SCHEIULE OF PAYMENTS

All payments to be made on a monthly Request For Reimbursement basis.
Monthly Expenditure Reports and Request For Reimbursement are due to the
City of Redlands the 5th calendar day of each month the contract is in
force.

PLANNING/UWRED. AGT
3/20/89/b3]



ATTACHMENT A

COUNTY OF SAN BERNARDINO
DEPARTMENT OF ECONOMIC AND COMMUNITY DEVELOPMENT
AND

UNITED WAY OF REDLANDS ARFA, INC.

INCOME QUALIFICATION STATEMENT

The income limit is based on the total gross annual income of all household
members from all sources of income. A household may be a group of related or
unrelated individuals occupying the same house and at least one member is the
homwowner. Renters, roomers or borders cannot be included as household members.

1988 ANNUAL GROSS INCOME LIMIT
Number of Persons Per Household
NO MORE 1 2 3 4 5 6 7 8+
THAN: $18,050 $20,600 $23,150 $25,750 $27,350 $28,950 $30,600 $32,200

1) Total mumber of persons in household:

2) 1Is the total annual gross income of your household
less than the amount shown on the above chart? YES / NO

3) Number of persons handicapped or disabled:

4) Number of persons 60 years of age or more:

5) Do you identify your household as:

White Black Hispanic ___ American Indian Asian Other

ACKNOWLEDGEMENT AND DISCIATMER

I CERTIFY UNDER PERJURY THAT INCOME AND HOUSEHOLD STATEMENTS MADE ON THIS FORM
ARE TRUE.

NAME: DATE:
ADDRESS: PHONE NO.
SIGNATURE:

PLANNING/UWRED. AGT
3/20/89/b33



ATTACHMENT B

OOUNTY OF SAN BERNARDINO DEPARIMENT OF ECONCMIC AND COMMUNITY DEVEIOPMENT

Proiject/Activity Title: Case Number: 111-14427

EAST VALIEY INFORMATION AND REFERRAL SERVICE (HELP ON CALL)

Name/Address of Contractor Agency: Date of Issue:
UNITED WAY OF REDILANDS AREA, INC. X Original:
555 Cajon Street, Suite B

Redlands, CA 92373 Amendment #

INSURANCE INVENTORY

PRIMARY INSURANCE POLICY
Name of Contractor’s Insurance Company

Effective Dates

Policy

Claims Made Policy / / Per Occurrence Policy / /
Limits of Liability

Deductibles:

Per Occurrence

Anmual Aggregate

Additional Insured Endorsement Attached Yes No
Certified Copy of Policy Attached Yes No
Certificate of Insurance Attached Yes No

EXCESS/UMBRELIA POLICY
Name of Contractor’s Incurance Company

Effective Dates

Limits of Liability
Underlying Coverage limits
Name of Underlying Company

Additional Insured Endorsement Attached Yes No
Certified Policy (copy of) Attached Yes No
Certificate of Insurance Attached Yes No
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DEPARTMENT OF ECON OMlC COUNTY OF SAN BERNARDINO
AND COMMUNITY DEVELOPMENT \ 11C WORKS AGES

PUBLIC WORKS AGENCY
474 West Fifth Street ¢ Sarn Bernardino, CA 92415-0040 « {714) 387-4573

THOMAS R. LAURIN
Director

April 9, 1990

M Sondra K. Morison

Associate Planner/CDBG Administrator
City of Redlands

30 Cajon Street

P.0O. Box 2090

Redlands, CA 92373

o0

RE: UNITED WAY CONTRACT, ECD CASE #111-14427/714
Dear Ms. Morison:

Attached is the City's copy of the executed contract between the County, City of
Redlands and the United Way of Redlands Area, Inc. for continued implementation
of the "Help On Call" program.

If you have any questions, please contact me at (714) 387-4583 or Dick Heinsohn
at (714) 987-4580.

Sincerely,

ENVIRONMENTAL PUBLIC WORKS AGENCY
DEPARTMENT OF ECONOMIC AND COMMUNITY DEVELOPMENT

THOMAS R. LA L, Director

H
H
i
H A

GAr I

Fa
.
~,

e Lo
DOUGLAS PAYNE
ECD Division Chief

DP:DH:bid
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Rev, 10/81

MINUTES OF THE BOARD OF SUPERVISORS

ECD; OF SAN BERNARDINO COUNTY, CALIFORNIA
Inc., Cities-Redlands;
Agreements 89-236

o 90-370 APRIL 2, 1990

FROM:  THOMAS R. LAURIN, Director
Department of Economic and Community Development

SUBJECT: AGREEMENT WITH UNITED WAY OF REDLANDS AREA, INC.

RECOMMENDATION: Approve agreement with United Way of Redlands Area,
Inc., in the amount of $46,033.69 to continue implementation of the East
Valley Information and Referral Service for the Help On Call Program.

BAKCGROUND INFORMATION: On May 8, 1989, the Board of Supervisors approved
second year funding of the East Valley Information and Referral Service
(Help On Call Program) as part of the 1989-90 Community Development Block
Grant (CDBG) funding plan. This agreement supercedes Contract 89-236
dated May 1, 1989, and contains the terms and conditions necessary to
insure compliance with Federal regulations for the CDBG program. The
agreement 1is for seventeen months and will provide case management
assistance to low-and moderate-income residents of the communities of
Redlands, Yucaipa, Mentone, East Highland, Highland, Loma Linda, Bryn
Mawr, Oak Glen and Forest Falls.

REASON FOR RECOMMENDATION: Board of Supervisors' approval of public
service contracts is required.

REVIEW BY OTHERS: The agreement was approved by County Counsel on 12/13/89
(Paul St.John); and by Risk Management on 12/11/89 (Kathy Brill).

FINANCIAL DATA: This agreement obligates $46,033.69 of CDBG funds and
has no effect on the County General Fund.

PRESENTER: Thomas R. Laurin

lec: ECD-Tom Laurin w/agreement Action of the Board of Supervisors
United Way of Redlands Area, AGREEMENT NO. 90-320
Inc. w/agreement c/o ECD ™ - \
City of Reglonds w/agrecnent APPROVEDNAMIgr superviSORS.
Jo ECD CGU@Q\@%%};N@RD%NO
Auditor w/agreement = are’ fe S ’%}
Purchasing~Contract Compliande MQT!ONM Absent
Risk Management T§§’ | 5
EPWA ‘
File w/agreement
mll ITEM 22




rur CUUNT Y USE UNLY

County Department

ECONOMIC & COMMUNITY DEVELOPMENT

Contract Number

90~320

NN K7 THOMAS R. LAURIN, Directors, ¢,, 4594

County Department Contract Representative

Contractor’s License Number

Budget Unit No.

LN 020

Sub-Object No.

2010

Fund Nao. Job No.

Amopunt of Contract

155 111-14427 1 $46,033.69

Project Nams:

REDLANDS UNITED WAY-EAST

camplete the following:
Payments Estimate:

if contract has more than one payment or receip?,

N/A

VAL = Approximate Amount Each’ - N/A
o LRVIULE

Contractor: UNITED WAY OF REDLANDS AREA, INC.

Birth Date Federal ID No. or Social Security No., _95-1716789

COntractor's Repregentativ&: MR. ROBERT BALDWIN, EXECUTIVE DIRECTOR

Address: 255 CAJON STREET, SUITE "A', REDLANDS, CA 92373 Phone: _{714) 7932837

Nature of Contract:  (Briefly describe the general terms of the contract.)

This Agreement supercedes Agreement 89-236, dated May 1, 1989, and provides for the
disbursement of $46,033.69 in Community Development Block Grant funds to be utilized
in implementing the East Valley Information and Referral Service (Help-on-Call) for

low- and moderate-income residents of Redlands, Yucaipa, Mentone, Highland, East Highland,

Loma Linda, Bryn Mawr, Oak Glen and Forest Falls.

{Attach this transmittal to all contracts not prepared on the “Standard Contract” form.)

Asj? Legal For Reviewed as 1o Affirmative Action
»
> Cl¢o4é?1(Z;L; ()E#égzz-

Reviewsed for Processing

»

County Counsel ~ N

Date Be{—' /Si [ ? g Date

02-12294-000 Rev, 7/86

Agency Administratot/CAQ

Date




CONTRACT

This Agreement is made and entered into this APR 0 2 1950 day of

, 19 , by and between the County of San Bernardino,

hereinafter referred to as "COUNTY", the City of Redlands, hereinafter referred

to as "CITY", and United Way of Redlands Area, Inc., a non-profit organization,
hereinafter referred to as "OPERATING AGENCY".

WITNESSETH

WHEREAS, COUNTY has entered into a contract with the United States of
America through its Department of Housing and Urban Development (HUD) to execute
the COUNTY'S Community Development Block Grant ({(CDBG) Program under the Housing
and Community Development Act of 1974, as amended, hereinafter referred to as the
"ACT"; and,

WHEREAS, the San Bernardino County Department of Economic and Community
Development hereinafter referred to as "ECD", is authorized to act on behalf of
the County in administering the County's CDBG program; and,

WHEREAS, COUNTY and CITY have an interest in providing necessary services to
and enhancement of the quality of life of its citizens; and,

WHEREAS, OPERATING AGENCY desires to participate in COUNTY'S CDBG program
and is qualified by reason of experience, preparation, organization, staffing,
and facilities to provide an East Valley Information and Referral Service (Help
on Call) program for the benefit of low-and moderate-income families; and,

WHERFAS, COUNTY and CITY recognize the public benefit in providing such a
program to low and moderate income persons; and

WHEREAS, COUNTY, CITY and OPERATING AGENCY now desire to supercede the
Agreement, Contract 89-236;

NOW THEREFORE, in consideration of the mutual covenants herein set forth and
the mutual benefits to be derived therefrom, the parties agree as follows:

1. SCOPE OF SERVICES.

OPERATING AGENCY shall provide assistance to low-and moderate-income walk-in
and call-in clients to meet health and human care service needs through case
management on an individual basis, develop a computer based information
system which will identify and match said client needs with service
providers, identify duplicative and excess services, and indicate the need
for new programs and services as set forth in the project description,
Exhibit 1 of S to this Agreement, a copy of which is attached hereto and
incorporated herein by this reference.



TIME OF PERFORMANCE.

Said services of OPERATING AGENCY are to commence October 1, 1989 and shall
be completed no later than February 28, 1991.

COMPENSATICN AND METHOD OF PAYMENT.

For performance of such services, OPERATING AGENCY will be paid an amount of
money not to exceed Forty Six Thousand, Thirty Three and 69/100 ($46,033.69)
dollars. Said payment shall constitute full and complete compensation for
OPERATING AGENCY'S services under this Agreement. Said compensation will be
paid by CITY out of CDBG funds received from the Federal Government through
the COUNTY under the provisions of the ACT. For the purpose of this
agreement, CITY shall disburse compensation and monitor OPERATING AGENCY'S
performance in satisfying the scope of work obligations under the terms of
this Contract.

Disbursement of payments to OPERATING AGENCY shall be made by monthly
reimbursements, contingent upon CITY receipt of a monthly summary statement
for all previous months' expenditures which conform to the Budget Summary,
attached hereto as Contract Exhibit(s) 2 of 5. Monthly expenditure reports
shall be documented with "Audit Ready" supportive evidence of each
expenditure and proof of payment, in accordance with HUD regulations.
Reimbursement shall be limited to the total of approved properly documented
expenditures.

OPERATING AGENCY must submit said monthly expenditure reports by the 5th
calendar day of every calendar month regardless of expenditure amount.
After receipt by CITY of each properly documented expenditure, CITY will
draw a warrant in favor of OPERATING AGENCY for approved expenditure amount.
CITY will, in turn, submit requests for reimbursement to COUNTY. All
requests for reimbursement shall be supported by proper documentation of
expenditures for service rendered, and shall not be accepted by COUNTY
unless so supported.

BUDGET SECTION.

No more than the amounts specified in the Budget Summary, attached hereto as
Contract Exhibit 2 of 5, may be spent for the separate cost categories
specified in the Budget Summary without prior written approval of CITY and
COUNTY. Contract Fxhibits 3 of 5 and 4 of 5, Budget Justification Parts I
and II, respectively, explain the basis of valuation for each cost category
shown on the Budget Summary.

USE OF FUNDS.

Funds allocated pursuant to this Contract shall be used exclusively for
costs included in OPERATING AGENCY'S program budget. Contract funds shall
not be used as security or to guarantee payments for any non-program
obligations, nor as loans for non-program activities.



BUDGET MODIFICATIONS.

COUNTY Department of Economic and Community Development Director or his
designee may grant budget modifications to this Contract for the movement of
funds within the budget categories identified in Budget Section, Exhibit 2
of 5, when such modifications:

a. Do not exceed $10,000 per budget cost category;

b. Are specifically requested by OPERATING AGENCY;

c. Do not alter the amount of compensation with this Contract;

d. Will not change the project goals or scope of services;

e. Are in the best interests of COUNTY, CITY, and OPERATING AGENCY in
performing the scope of services under this Contract; and

f. Related to salaries, are in accordance with applicable salary
ordinances or laws.

CHANGES IN GRANT ALLOCATION.

COUNTY reserves the right to reduce the grant allocation when COUNTY'S
fiscal monitoring indicates that OPERATING AGENCY'S rate of expenditure will
result in unspent funds at the end of the program year. Changes in the
grant allocation will be done after consultation with CITY and OPERATING
AGENCY. Such changes shall be incorporated into this Contract by written
amendments.

REVENUE DISCLOSURE REQUIREMENT.

By its execution of this Contract, OPERATING AGENCY certifies that it has
previously filed with the CITY and County Department of Economic and
Community Development, a written statement listing all revenue received, or
expected to be received, by OPERATING AGENCY from Federal, State, City or
County sources, or other governmental or private agencies, and applied or
expected to offset in whole or in part any of the costs incurred by
OPERATING AGENCY in conducting current or prospective projects or business
activities, including, but not necessarily limited to, the project or
business activity which is the subject of this Contract. Such statement
shall reflect the name and a description of such project or business
activity, the dollar amount of funding provided, or to be provided, by each
and every agency to each such project or business activity, and the full
name and address of each such agency. During the term of this Contract,
OPERATING AGENCY shall prepare and file a similar written statement each
time it receives funding from any agency which is in addition to that
revenue disclosed in OPERATING AGENCY'S initial revenue disclosure statement
hereunder. Such statement shall be filed with the CITY and County
Department of Economic and Community Development within fifteen (15)
calendar days following receipt of such additional funding.  OPERATING
AGENCY shall make available for inspection and audit to COUNTY’'S
representatives, upon request, at any time during the duration of this
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Contract and during a period of five (5) years thereafter, all of its books
and records relating to the operation by it of each project or business
activity which is funded in whole or in part with governmental monies,
whether or not such monies are received through COUNTY. All such books and
records shall be maintained by OPERATING AGENCY at a location in San
Bernardino County. Failure of OPERATING AGENCY to comply with the
requirements of this section of the Contract shall constitute a material
breach of contract upon which COUNTY may cancel, terminate, or suspend this
Contract.

JOINT FUNDING

For programs in which there are sources of funds in addition to HUD CDBG
funds, OPERATING AGENCY shall provide proof of such funding. COUNTY and
CITY shall not pay for any services provided by OPERATING AGENCY which are
funded by other sources. All restrictions and/or requirements provided in
this Contract relative to accounting, budgeting, and reporting apply to the
total program regardless of funding sources.

INDEMNIFICATION AND INSURANCE REQUIREMENTS.

OPERATING AGENCY agrees to indemnify, defend and hold harmless ECD, COUNTY,
and their authorized agents, officers, volunteers and employees against any
and all claims arising from OPERATING AGENCY'S acts or omissions and for any
costs or expenses incurred by ECD, COUNTY or OPERATING AGENCY on account of
any claim therefore.

In order to accomplish the indemnification herein provided for, but without
limiting the indemnification, OPERATING AGENCY shall secure and maintain
throughout the term of the Contract the following types of insurance with
limits as shown:

- Workers' Compensation - A program of worker's compensation insurance or
a State-approved Self Insurance Program in an amount and form to meet
all applicable requirements of the Labor Code of the State of
California, including Employer's Liability with $250,000 limits,
covering all persons providing services on behalf of OPERATING AGENCY
and all risks to such persons under this Contract.

- Comprehensive General and Automobile Liability Insurance’ =~ This
coverage shall include contractual coverage and automobile liability
coverage for owned, hired, and non-owned vehicles. The policy shall
have combined single limits for bodily injury and property damage of
not less than one million dollars ($1,000,000).

OPERATING AGENCY shall immediately furnish certificates of insurance and
within 60 days provide certified copies of all policies and endorsements to
ECD evidencing the insurance coverage above required prior to the
commencement of performance of services hereunder, which certificates shall
provide that such insurance shall not be terminated or expire without thirty
(30) days written notjce to ECD, and shall maintain such insurance from the
time OPERATING AGENCY commences performance of services hereunder until the
completion of such services.
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12.

All policies, with respect to the insurance coverage required above, except
for the Workers' Compensation Insurance coverage and professional liability
coverage, shall contain additional endorsements naming ECD, COUNTY, and
their employees, agents, volunteers and officers as additional named insured
with respect to liabilities arising out of the performance of services
hereunder.

OPERATING AGENCY shall require the carriers of the above required coverages
to waive all rights of subrogation against ECD, COUNTY, and their officers,
volunteers, employees, contractors and subcontractors.

All policies required above are to be primary and non-contributing with any
insurance or self-insurance programs carried or administered by COUNTY.

PROGRAM INCOME

Program income represents net income directly generated from the use of CDBG
funds by OPERATING AGENCY as a result of the activity funded under the terms
of this Contract. When such income 1is generated by an activity only
partially assisted with CDBG funds, the income shall be prorated to reflect
the percentage of CDBG funds used. OPERATING AGENCY shall retain the use of
pregram income by returning program income to COUNTY and requesting project
budget increases for activities authorized under this Contract. Program
income shall be returned to COUNTY within thirty (30) days after: a)
disposition or sale of real or personal property occurs or; b) cumulative
program income reaches increments of one thousand dollars ($1,000); or c)
the end of each fiscal year. OPERATING AGENCY shall include the reports
required by Section 22, Program Reporting, all sources and amounts of
program income on a monthly and year-to-date basis.

Program income returned by COUNTY to OPERATING AGENCY shall be spent by
OPERATING AGENCY on only those costs authorized under this Contract. A&All
provisions of this Contract shall apply to said use of program income funds.
OPERATING AGENCY shall account for the receipt and use of program income in
such a way that program income is spent on authorized activities before
additional CDBG funds are spent.

Any program income on-hand when this Contract expires or is received after
such expiration, shall be paid to COUNTY.

FISCAL LIMITATIONS.

The United States of America through HUD may in the future place
programmatic or fiscal limitation(s) on CDBG funds not presently
anticipated. Accordingly, COUNTY reserves the right to revise this Contract
in order to take account of actions affecting HUD program funding. In the
event of funding reduction, COUNTY may reduce the budget of this Contract as
a whole or as to cost category, may limit the rate of OPERATING AGENCY'S
authority to commit and spend funds, or may restrict OPERATING AGENCY'S use
of both its umcommitted and its unspent funds. Where HUD has directed or
requested COUNTY to implement a reduction in funding, in whole or as to cost
category, with respect to funding for this Contract, COUNTY Department of
Economic and Community Development may act for COUNTY in implementing and
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19.

20.

ACQUISITION OF SUPPLIES AND EQUIPMENT.

OPERATING AGENCY may purchase from a related agency/organization only if:
{a) prior authorization is obtained in writing from COUNTY, (b) charges do
not exceed the authorized amount and minimum written specifications are met,
{c) a community related benefit is derived from such OPERATING AGENCY
related acquisition, and (d) no conflict of interest for private gain
accrues to OPERATING AGENCY or its employees, agents or officers.

COUNTY reserves the right to disallow any purchase from any vendor of
supplies, equipment, nonexpendable property or expendable property which is
purchased in whole or in part with funds provided by this Contract.
OPERATING AGENCY may seek prior approval of COUNTY for any such
expenditures, and prior approval which is granted shall be binding on COUNTY
unless such expenditure violates federal law or regulations or is disallowed
by HUD.

PURCHASE AND INVOICE DEADLINES.

Purchase of equipment or property must be completed before the last three
{3) months of the initial performance period and all equipment bills are to
be paid before the last two (2) months of this period. HNo expendable or
nonexpendable property or equipment is to be purchased during the final
three (3) months of the initial performance period. OPERATING AGENCY must
complete all purchases of supplies before the last two (2) months of the
initial performance period and pay all supply bills before the final month
of the initial performance period. Invoices for all obligations incurred
under this Contract must be submitted to COUNTY'S Department of Economic and
Community Development Fiscal Division within sixty (60) days after the
initial performance period termination date or they may not be honored.
Exceptions to the preceding limitations require prior written approval by
COUNTY Department of Economic and Community Development.

TRAVEL AND CONFERENCE RESTRICTIONS

OPERATING AGENCY certifies and agrees that travel and conference expenses
for persons other than employees of OPERATING AGENCY, will not be paid by
funds provided through this Contract. No travel expenses for out-of-state
travel shall be included in this Contract unless specifically listed in the
Budget Summary, which is attached and incorporated herein. OPERATING AGENCY
further agrees that any travel expense incurred by OPERATING AGENCY which is
not listed in the Budget Summary shall not be paid by funds provided through
this Contract unless prior written approval of the Director of COUNTY
Department of Economic and Community Development has been obtained.

USE OF FUNDS FOR ENTERTAINMENT OR GIFTS.

OPERATING AGENCY certifies and agrees that it will not use funds provided
through this Contract to pay for entertainment or gifts.

MONTTORING.
COUNTY ECD Director or his designee and CITY will conduct periodic program

monitoring reviews. These reviews will focus on the extent to which the
planned program has been implemented and measurable goals achieved,
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effectiveness of program management, and impact of the program. Authorized
representatives of COUNTY, CITY and HUD shall have the right of access to
all activities and facilities operated by OPERATING AGENCY under this
Contract. Facilities include all files, records, and other documents
related to the performance of this Contract.

Activities include attendance at staff, board of directors, advisory
committee and advisory board meetings and observation of on-going program
functions. OPERATING AGENCY will permit on-site inspection by CITY, COUNTY,
and HUD representatives, and ensure that its employees and board members
furnish such information, as in the Jjudgement of CITY, COUNTY and HUD
representatives, may be relevant to the question of compliance with
contractual conditions and HUD directives, or the effectiveness, legality,
and achievements of the program.

BENEFICIARY QUALIFICATION.

OPERATING AGENCY agrees to regulate the beneficiaries of the East Valley
Information and Referral Service program identified in Section 1, Scope of
Service, above, so that at least 51% of the clients served utilize the U.S.
Department of Housing and Urban Development (HUD) Section 8 (of the United
States Housing Act of 1937). 1Income Limits for the Riverside-San Bernardino
PMSA, as the maximum family income defining low-and moderate- income
households. OPERATING AGENCY is responsible for obtaining from COUNTY the
said current applicable HUD Section 8 Income Limits for each year of the
Contract term identified in Section 2, Time of Performance. OPERATING
BGENCY shall document the household income of clients using an "Income
Qualification Statement", Attachment A, for each client served. OPERATING
AGENCY shall retain these forms for three years after conclusion of this
Contract.

PROGRAM REPORTING.

OPERATING AGENCY agrees to prepare and submit financial, program progress,
evaluations, and other reports as required by HUD or COUNTY directives.
OPERATING AGENCY shall maintain such property, personnel, financial and
other records and accounts as are considered necessary by HUD or COUNTY to
assure proper accounting for all Contract funds. All OPERATING AGENCY
records, with the exception of confidential client information, shall be
made available to representatives of County and the appropriate federal
agencies. OPERATING AGENCY is required to submit data necessary to complete
the Annual Grantee Performance Report in accordance with HUD regulations in
the format and at the time designated by COUNTY Director of ECD or his
designee. By the fifth (5) of each month, OPERATING AGENCY shall include a
completed Direct Benefit Activities form, Attachment C, for the month being
reported.

ACCOUNTING.
OPERATING AGENCY must establish and maintain on a current basis an adequate

accrual accounting system in accordance with generally accepted accounting
principles and standards.
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AUDITS.

OPERATING AGENCY is required to arrange for an independent financial and
compliance audit annually for each fiscal year federal funds are received
under this Contract. An audit may also be conducted by Federal, State or
local  funding source  agencies as part of the  COUNTY'S  audit
responsibilities. The results of the independent audit must be submitted to
COUNTY within thirty (30) days of completion. Within thirty (30) days of
the submittal of said audit report, OPERATING AGENCY shall provide a written
response to all conditions of findings reported in said audit report. The
response must examine each condition or finding reported in said audit
report. The response must examine each condition or finding and explain a
proposed resolution, including a schedule for correcting any deficiency.
All condition or finding correction actions shall take place within six (6)
months after receipt of the audit report. COUNTY and its authorized
representatives shall, at all times, have access for the purpose of audit or
inspection to any and all books, documents papers, records, property, and
premises of OPERATING AGENCY. OPERATING AGENCY'S staff will cooperate fully
with authorized auditors when they conduct audits and examinations of
OPERATING AGENCY'S program. If indications of misappropriation or
misapplication of the funds of this Contract cause COUNTY to require a
special audit, the cost of the audit will be encumbered and deducted from
this Contract budget. Should COUNTY subsequently determine that the special
audit was not warranted, the amount encumbered will be restored to the

Contract budget. Should the special audit confirm misappropriation or
misapplication of funds, OPERATING AGENCY shall reimburse COUNTY the amount
of misappropriation or misapplication. In the event COUNTY uses the

judicial system to recover misappropriation or misapplied funds, OPERATING
AGENCY shall reimburse COUNTY legal fees and court costs in addition to
awards.

ASSIGNMENT.

This Contract is not assignable by OPERATING AGENCY without the express
written consent of CITY. Any attempt by OPERATING AGENCY to assign any
performance of the terms of this Contract shall be null and void and shall
constitute a material breach of the Contract.

TERMINATION AND TERMINATION COSTS.

This Contract may be terminated in whole or in part at any time by either
party upon giving their (30) days notice in writing to the other party.
Agreement must be reached by both parties as to reasons and conditions for
termination in compliance with the provisions of Federal Regulations at 24
CFR Part 85.44, Termination for Convenience. COUNTY Department of Economic
and Community Development is hereby empowered to give said notice subject to
ratification by the COUNTY Board of Supervisors.

COUNTY may immediately terminate this Contract upon the termination,
suspension, discontinuation or substantial reduction in HUD CDBG funding for
the Contract activity or if for any reason the timely completion of the work
under this Contract is rendered improbable, infeasible or impossible. If
OPERATING AGENCY materially fails to comply with any term of this Contract,
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COUNTY may take one or more of the actions provided under Federal Regulation
at 24 CFR Part 8%.43, Enforcement, which include temporarily withholding
cash, disallowing non-compliant costs, wholly or partly terminating the
award, withholding future awards, and other remedies that are legally
available. In such event, OPERATING AGENCY shall be compensated for all
services rendered and all necessarily incurred costs performed in good faith
in accordance with the terms of this Contract that have been previously
reimbursed, to the date of said termination to the extent that CDBG funds
are available from HUD.

REVERSION OF ASSETS

Upon Contract termination OPERATING AGENCY shall transfer to COUNTY all CDBG
funds on-hand at the time of expiration and any accounts receivable
attributable to the use of CDBG funds.

All real property acquired or improved in whole or in part with CDBG funds
in excess of $25,000 under this Contract must continue in the use that
provides the service benefits and national objectives for which it was
funded until five years after expiration of this Contract, or such longer
period of time as determined by COUNTY; or it must be disposed of in a
manner resulting in a reimbursement to COUNTY in the amount of the current
fair market value of the property less any portion thereof attributable to
expenditures of non-CDBG funds for the acquisition of, or improvement to,
the property.

TIME OF PERFORMANCE MODIFICATIONS.

COUNTY Department of Economic and Community Development Director may grant
time of performance modifications to this Contract when such modifications:

In aggregate do not exceed twelve (12) calendar months;
Are specifically requested by OPERATING AGENCY;
. Will not change the project goals or scope of services;
. Are in the best interests of CITY, COUNTY and OPERATING
AGENCY in performing the scope of services under
this Contract; and
e. Do not alter the mount of compensation under this Contract.

oo o

INDEPENDENT CONTRACTOR.

All parties hereto in the performance of this Contract will be acting in an
independent capacity and not as agents, employees, partners, Jjoint
venturers, or associates of one another. The employees or agents of one
party shall not be deemed or construed to be the agent or employees of the
other party for any purpose whatsoever.

AFFIRMATIVE ACTION.

OPERATTING AGENCY shall make every effort to ensure that all projects funded
wholly or in part by HUD CDBG funds shall provide equal employment and
career advancement opportunities for minorities and women. In addition,
OPERATING AGENCY shall make every effort to employ residents of the area and
shall keep a record of the positions that have been created directly or as a
result of this program.



31.

32.

DISCRIMINATION.

No person shall, on the grounds of race, sex, creed, color, religion, or
national origin, be excluded from participating in, be refused the benefits
of, or other wise be subjected to discrimination in any activities,
programs, or employment supported by this Contract.

RELIGIOUS PROSELYTIZING OR POLITICAL ACTIVITIES.

OPERATING AGENCY agrees that it will not perform or permit any religious
proselytizing or political activities in connection with the performance of
this Contract. Funds under this Contract will be used exclusively for
performance of the work required under this Contract and no funds made
available under this Contract shall be used to promote any religious or
political activities.

CONFLICT OF INTEREST.

OPERATING AGENCY, its agents and employees shall comply with all applicable
Federal, State and COUNTY laws and regqulations governing conflict of
interest. To this end, OPERATING AGENCY will make available to its agents
and employees copies of all applicable Federal, State, and COUNTY laws and
regulations governing conflict of interest.

OPERATING AGENCY shall furnish to COUNTY, prior to execution of this
Contract, a written 1list of all current or proposed subgrantees/
subcontractors, vendors, or personal service providers, including
subsidiaries of OPERATING AGENCY. This list should be limited to those
subgrantees/subcontractors, vendors or personal service providers, including
subsidiaries of OPERATING AGENCY, which will receive $10,000 or more during
the term of the Contract. Such a list shall include the names, address,
telephone numbers, and identification of principal party(ies}) and a
description of services to be provided. During the term of this Contract,
OPERATING AGENCY shall notify COUNTY in writing of any change in the list of
subgrantees/subcontractors, vendors, personal service providers or
subsidiaries of OPERATING AGENCY within fifteen (15) days of change.

HOLD HARMLESS.

OPERATING AGENCY ghall indemnify and hold the COUNTY, CITY, and their
officers, agents volunteers and employees, harmless from and against any
loss, liability, claim, or damage that may arise or result from activities
of OPERATING AGENCY, its officers, agents, volunteers and employees; and
OPERATING AGENCY shall, at its own cost, expense and risk, defend any legal
proceedings that may be brought against County, City or their officers,
agents, and employees, on any liability, claim or demand and satisfy any
judgement that may be rendered against any of them arising or resulting from
activities of OPERATING AGENCY, its officers, agents, and employees.
OPERATING AGENCY shall assume liability for all and any direct expense
incurred in providing, services pursuant to this Contract and shall assume
any and all responsibilities for loss or damage resulting from negligence,
injury, illness, or disease arising out of the provision of services.
OPFRATING AGENCY, however, is obligated to promptly notify COUNTY and CITY
in writing the occurrence of any such loss of damage.
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OPERATING AGENCY shall indemnify and hold harmless COUNTY and CITY against
any liability, claims, losses, demands, and actions incurred by COUNTY and
CITY as a result of the determination by the United States Department of
Housing and Urban Development or its successor that activities undertaken by
OPERATING AGENCY under the program or programs fail to comply with any laws,
regulations or policies applicable thereto or that any funds billed by and
disbursed to OPERATING AGENCY under the Contract were improperly expended.

ATTORNEY'S FEES.

If any action at law or in equity is brought to enforce or interpret the
provisions of this Contract, the prevailing party will be entitled to
reasonable attorney's fees in addition to any other relief to which it may
be entitled.

COMPLIANCE WITH LAWS.

All parties agree to be bound by applicable federal, state, and local laws,
ordinances, regulations, and directives as they pertain to the performance
of this Contract. This Contract is subject to and incorporates the terms of
the Act; 24 Code of Federal Regulations, Part 570 and Part 85, Chapter V;
U.S. Office of Management and Budget Circulars A-87, A-110, and A-122.

AMENDMENTS: VARIATIONS.

This writing with attachments, embodies the whole of the Contract of the
parties hereto. There are no oral agreements not contained herein. Except
as herein provided, addition or variation of the terms of this Contract
shall not be valid unless made in the form of a written amendment to this
Contract formally approved and executed by both parties.

NOTICES.

All notices shall be served in writing. The notices to agreeing parties
shall be sent to the following address:

County of San Bernardino United Way of Redlands Area, Inc.
Department of Economic 555 Cajon Street, Suite B
and Community Development Redlands, CA 92373

474 West Fifth Street
San Bernardino, CA 92415-0040

City of Redlands
CDBG Administrator
30 Cajon Street

P. O. Box 3005
Redlands, CA 92373
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COUNTERPART EXECUTION.

This Contract may be executed in counterparts. When executed, each
counterpart shall be deemed an original irrespective of date of execution.
Said counterparts shall together constitute one and the same Contract.

SUPERCESSION.

This Agreement supersedes Contract No. 89-236.



IN WITNESS WHEREOF, the parties have caused this Contract to be executed as

of the day and year written above.

COUNTY OF SAN BERNARDINO CITY OF REDLANDS

////’ ADMINISTRATOR

s Sy )
7 e , A
e g
GAairman, Board of Supez@isors / ”Tfﬁfﬁj é’x~hwwyﬁ s i;éﬁ?x/
‘I}ated: APR 0 2 1390 Dated: _March 6, 19990 /

Approved as to Content

By: Tt\ilmu9~qg Mxxéld«r"

Dated: I Hewel SO
City Attorney

UNITED WAY OF REDLANDS AREA, INC.

By: MQW

Chairman, Board of Directors

Dated: [/ fL%$§Z£§" ﬁ;é)
By: -
MD're?ftor
Dated: /éa Q0
4

SIGNED AND CERTIFIED THAT A COPY OF
THIS DOCUMENT HAS BEEN DELIVERED TO
THE CHAIRMAN OF THE BOARD

EARLENE SPROAT
Clerk of the Board of Supervisors
of the County of San Bernardino

APPROVED AS TO LEGAL FORM

ALAN MARKS
County Counsel

By:
pated: Dec.. | 8, (787

PLANNING/UWRED.AGT
10/17/89/pn
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COUNTY OF SAN BERNARDINO DEPARIMENT OF ECONCMIC AND OCOMMUNITY DEVELOPMENT

Proiect/Activity Title: Case Number: 111-14427

FAST VALLEY INFORMATION AND REFERRAL SERVICE (HELP ON CALL)

Name/Address of Contractor Agency: Date of Issue:

UNITED WAY OF REDIANDS AREA, INC.
' 555 Cajon Street, Suite B
Redlards, CA 92373

X Original:

Amendment §

PROJECT/ACTIVITY DESCRIPTION

The East Valley Information and Referral Service (Help on Call) will connect
low-and moderate-income people in need with the services they require. The
service will respond to both walk-in and call-in clients, and will seek to
provide assistance until the client has received the full extent of available
health and human care resources to which they are entitled. Case Management, on
a limited basis, is one of the goals of this service. The information and
referral manager will attempt to meet the comprehensive, rather than the
immediate needs of low-and moderate-income clients. The service area of the East
Valley Information and Referral Service includes the communities of Redlands,
Yucaipa, Calimesa, Mentone, East Highland, ILoma Linda, Bryn Mawr, Oak Glen and
Forest Falls.

Projected service goals for walk-in and call-in clients for the first year are
sumnarized below.
WALK-IN CLIENTS
SERVICE GOALS

OCI' NOV DEC JAN FEB MAR APR MAY JUNE JULY AUG SEPT
Est. Client 35 38 40 42 45 50 50 50 50 50 50 50
County
(by case)
(Urcduplicated)
PHONE~IN CLIENTS
SERVICE GOALS
CCr NOV DEC JAN FEB MAR APR MAY JUNE JULY AUG  SEPT
Est. Count 70 75 80 80 80 80 80 80 80 80 80 80
of phone
clientsk*
{(by case)
(Unduplicated)

**  Clients telephoning the service will be urged to come in to the office
physically for assistance. It is expected that the mumber of phone
referrals not needing to come into the office will "max out" at about 80 per
month after 3 quarters of service. Clients presenting "global" difficulties
(that can not be answered simply over the phone) will be given priority
attention.



A second purpose of the East Valley Information and Referral Service will be the
establishment of a computer database which will include both client and service
provider information. The information and referral manager will keep records on
each request for assistance and assistance provided. The database will provide
information to the United Way of Redlands to assist in determining funding
priorities, identifying the need for new programs and services as well as
unnecessary duplications or excess of services. Information developed from the
database will be shared with other information and referral services in the
County and the County.

‘,Projecteﬁ goals of the computer database development are summarized below.

UNITED WAY OF REDIANDS ARFA
EAST VALIEY INFORMATION & REFERRAL SERVICE
(HELP ON CALL)

COMPUTER/DATABASE —— SPECIFICATIONS
I. HARDWARE:

An IBM PC/AT 286 or 286—Clone will be purchased by United Way of Redlands
Area in time for the system to be on-line by April, 1990. Peripherals will
include a modem for use in communications between the Information & Referral
office and the United Way of Redlands Area office, as well as the Mt. Baldy
United Way Information & Referral service (located in Ontario) and the
Riverside HelplLine office. A 40 Mb hard-disk is sufficient for maintenance
of the database. A tape backup unit and a 240 cps dot matrix printer will
also be provided.

IT. SOFIWARE:

Two systems of software are currently being considered. Active Software, a
private company based in Minnesota, manufactures a software targeted
specifically for the maintenance of Information & Referral Software is
currently under review by the United Way computer search committee. United
Way, Inc., a.k.a. United Way of Ios Angeles, is developing its own
Information & Referral software that we are also reviewing. The Active
software is currently being used by United Way of San Diego County and Santa
Clara United Way. The systems are quite similar —— cost and convenience of
use will be the deciding factor. The Los Angeles software may be provided
to us free of charge if we network with their system (through Mt. Baldy
United Way in Ontario).

III. GOALS OF THE DATABASE:
A. A service provider index will be established from manual record

transference during the first month of service. The database will be
oriented toward category of service, rather than by agency name.




B.

A client-oriented database will be established beginning in the first
month of service. Data maintained will include:

1.
2.
3.

4.
5.

6‘

7.

Age and sex information

Needs presented

ILocation of residence (by cencus tract). If no permanent residence
(i.e. homeless), this will also be noted.

Ethnic origin

Economic data (income level, source of income -— AFDC, employed,
etc.)

Camposition of family (single-parent household, 2-parent household,
etc.)

Additional data -- miscellaneous

Reporting goals:

1.

2.

Status reports delineating frequéncy of needs presented will be
prepared beginning in the third month of service.

Reports will include:

a. Number of clients (by case, unduplicated).

b. Area of residence (by census tract).

c. Needs presented/frequency of needs.

d. Number of cases closed (successful campletion).

e. Number of cases open (continuing need/need not able to be met).

f. Client count indexed by family income level.

g. Participation of service providers (frequency of specific
providers meeting specific needs).

Additional informational goals (determinations beginning in 6th month):

1.

2.

3.

Determination of urmet needs/requested services not provided by
local agencies.

Determination of unnecessary duplication of services (i.e., more
than one agency providing a similar service -- "overage" of specific
service provision).

Distribution of database information to a network of local agencies
for use in their planning and operations processes.
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COUNTY OF SAN BERNARDINO DEPARTMENT OF ECONCMIC AND COMMUNITY DEVELOPMENT

Project/Activity Title: Case Number: 111-14427

FAST VALIEY INFORMATION AND REFERRAL SERVICE (HELP ON CALL)

Name/Address of Contractor Agency: Date of Issue:
UNITED WAY OF REDIANDS AREA, INC. X Original:
555 Cajon Street, Suite B

Redlands, CA 92373 Arercment #

BODGET SUMMARY

COST CATBGORY CDBG SHARE $ OTHER SOURCES $* TOTAL $
1) Persomnel:
a) Wages 35,272.96 -0- 35,272.96
b) Fringe Benefits 7,.909.24 751.38 8,660.62
2) Consultant/Contract
Services: -0- -0- -0-
3) Travel: 250.00 =0 250.00
4) Space Rental: 2,200.00 -0- 2,200.00
5) Consumable Supplies: 180.41 -0- 180.41
6) Rental, Iease or
Purchase of Equipment: -0- 2,250.00 2,250.00
7) _Insurance: =0~ -0~ ~0-
8) Other: 221.08 —0- 221.08
TOTALS $46,033.69 $3,001.38 49,035.07

*If costs are to be shared by other sources of funding, including CDBG funds from
other jurisdictions, identify the source of funding, grantor/lending agency, and
cost category information.

* Cost of Information and Referral computer software to be borne by United Way of
Redlands Area. In addition, some publicity materials may be solicited from
businesses or individuals through the United Way office.

@ All insurance needs are covered by United Way of Redlands Area’s current
insurance policies.

PLANNING/UWRED. AGT
12/4/17/89
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COUNTY OF SAN BERNARDINO DEPARTMENT OF ECONCMIC AND OCMMUNITY DEVEIOPMENT

Proiject/Activity Title: Case Number: 111-14427

EAST VAILEY INFORMATION AND REFERRAL, SERVICE (HELP ON CALL)

Name/Address of Contractor Agency: Date of Issue:
UNITED WAY OF REDLIANDS ARFEA, INC. __ X Original:
555 Cajon Street, Suite B

Redlands, CA 92373 Amendment #

BUDGET JUSTIFICATION —~ PART I (SERVICES/SUPPLIES)

DESCRIPTTION OF TTEM(S) AND BASIS FOR VAIUATION VAIUE IN $
Budget line
Item #:

#3 TRAVEL: Transportation of clients, $ 250.00

meetings, visits to agencies
at a cost of $.20 per mile

#4 SPACE RENTAL: A) Family Service Association $ 800.00
of Redlands
B) Anmual Telephone service $1,400.00

including purchase of
additional equipment

#5 CONSUMER SUPPLIES: All consumable office supplies $ 180.41
#6 RENTAL, 1FASE

PURCHASE OF EQUIPMENT: IBM PA/AT 286 or 286-Clone $2,250.00
#8 OTHER: Printing/Promotion Items and $ 221.08

Conference Expense

NOTE: Any budget line item(s) other than salaries and fringe benefits
should be detailed above.

PLANNING/UWRED. AGT
10/17/89/pn
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QOUNTY OF SAN BERNARDINO DEPARIMENT OF ECONCMIC AND COMMUNITY DEVELOPMENT

Project/Activity Title: Case Number: 111-14427

EAST VAILEY INFORMATION AND REFERRAL SERVICE (HELP ON CALL)

Name/Address of Contractor Agency: Date of Issue:

' JUNITED WAY OF REDLANDS AREA, INC. X Original:
555 Cajon Street, Suite B
Redlarnds, CA 92373 Amerdment #

BUDGET JUSTIFICATION — PART I1 (PERSONNEL)

A} WAGES:
POSITION/TITLE ACTUAL HOURLY # HOURS MONTHS TO YEARLY
RATE (SALARY) PER WEEK BE FMPIOYED COST $
Coordinator S 8.47 40 17 $24,959.23
Assistant $ 7.00 20 17 $10,313.73
Subtotal: $35,272.96
B} _FRINGE BENFFITS:
TYPE OF COSTS PERCENT OF SATARY/CATLCULATIONS YEARLY COST $
FICA $35,272,96 x 8% = $2,821.84 $ 2,821.84
SUI [1.30] 1.30% x $ 21,000 273.00
WORKMANS COMP {1,29] 1.20% x $16,000 275.13
IIFE AND HEALTH INS. @ 121.91/M0. 2,259.81
RETTREMENT @ _78.25/MO. 3,030.84
Subtotal: $ 8,660.62
TOTAL COST OF PARTS A & B (Must be the same as Budget Line
Item #1 in Budget Summary): $  43,933.58

¥

PLANNING/UWRED.AGT
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QOUNTY OF SAN BERNARDINO DEPARIMENT OF ECONCMIC AND OOMMUNITY DEVEILOPMENT

Project/Activity Title: Case Number: 111-14427

FAST VALIEY INFORMATION AND REFERRAL SERVICE (HELP ON CALL)

Name/2Address of Contractor Agency: Date of Issue:

JUNITED WAY OF REDLANDS AREA, INC. X Original:
555 Cajon Street, Suite B

Redlands, CA 92373 Amendment #

SCHEDULE OF PAWIS

All payments to be made on a monthly Request For Reimbursement basis.
Monthly Expenditure Reports and Request For Reimbursement are due to the
City of Redlands the 5th calendar day of each month the contract is in
force.



ATTACHMENT A
COUNTY OF SAN BERNARDINO
DEPARTMENT OF ECONCMIC AND COMMUNITY DEVELOPMENT
AND

UNITED WAY OF REDLANDS AREA, INC.

INCOME QUALIFICATION STATEMENT

The income limit is based on the total gross annual income of all household
members from all sources of income. A household may be a group of related or
unrelated individuals occupying the same house and at least one member 1is the
homeowner. Renters, roomers or borders cannot be included as household members.

1988 ANNUAL GROSS INCOME LIMIT
Number of Persons Per Household
NO MORE 1 2 3 4 5 6 7 8+
THAN: $18,050 $20,600 $23,150 $25,750 $27,350 $28,950 $30,600 $32,200

1) Total number of persons in household:

2) Is the total annual gross income of your household
less than the amount shown on the above chart? YES / NO

3) Number of persons handicapped or disabled:

4} Number of persons 60 years of age or more:

5) Do you identify your household as:

White Black Hispanic American Indian Asian Other

ACKNOWLEDGEMENT AND DISCLAIMER

1 CERTIFY UNDER PERJURY THAT INCOME AND HOUSEHOLD STATEMENTS MADE ON THIS FORM
ARE TRUE.

NAME : DATE:

ADDRESS: PHONE NO.

SIGHATURE:




ATTACHMENT B

COUNTY OF SAN BERNARDINO DEPARTMENT OF ECONOMIC AND COMMUNITY DEVELOPMENT

Project/Activity Title: Case Number: 111-14427

EAST VALLEY INFORMATION AND REFERRAL SERVICE (HELP ON CALL)

Name/Address of Contractor Agency: Date of Issue:
‘QNITED WAY OF REDLANDS AREA, INC. X Original:
555 Cajon Street, Suite B

Redlands, CA 92373 Amendment #

INSURANCE INVENTORY

PRIMARY INSURANCE POLICY

Name of Contractor's Insurance Company

Effective Dates
Policy
Claims Made Policy [/ / Per Occurrence Policy / /

Limits of Liability

Deductibles:

Per Occurrence.

Annual Aggregate

Additional Insured Endorsement Attached Yes No
Certified Copy of Policy Attached Yes No
Certificate of Insurance Attached Yes No

EXCESS/UMBRELLA POLICY

Name of Contractor's Insurance Company

Effective Dates

Limits of Liability

Underlying Coverage limits

Name of Unde;lying Company

Additional Insured Endorsement Attached Yes No
Certified Policy {copy of) Attached Yes No
Certificate of Insurgnce Attached Yes No

¥



Grantee PerformanceReport
Direct Benefit Activities

U.S. DepartmentofHousling

Community Devopment
Block Grag't Program .

OMB Approval No. 2506-0077 {exp. ¥/31/90)

and UrbanDevelopment m

Name of Grantee Grant Nurmber Perioo Covered
From To
Percent of Total Number of Households/Persons Assistad (column ¢ who are:
Total Number Low and White Black American Asian or Female
Activty of Househoids/ Moderate Low Not Hispanic | Not Hispanic | indlan or Hispanic Pacific Headed
Number Activity Name, Description and Location Persons Assisted | Income Income Origin Origin Alaskan Istander Househok!
Native
a b ¢ d e t 0 h i ] Kk
111~ East Valley Information and Referral
14427 Services (Help On Call)
Retain this record for 3 years page of pages lomHUD-4949 5 (468
ref 24 CFR part 570 and handbook 6510.

Previous editions are obsolete





